Instructions for Applying for a Degree Completion Grant Online
These instructions explain the steps required to apply for a degree completion grant for

international students at Universitat Hamburg.

1.

2.

Once you click on the application link on

the website, you will be directed to the

screen pictured, where you should enter

your STINE ID. You will then be directed
to the online application form.
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Fill out the online application form completely, and click on “Send application.” You will
then receive an email confirmation of receipt with a link to the application platform
Mobility Online. Click the link or copy and paste it into your browser. If necessary, log in

once again using your STiINE account details. In future, always use this link to access your

application.

You can access your Mobility Online
account via the log-in and registration

page by using one of two log-in options.
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Bewerbungen miissen sich mit dem Benutzernamen und Passwort
lhres Hochschul-Accounts der Univegitat Hamburg bei Mobility Online
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4. You are now on the Mobility Online overview page. To complete your application, you
must complete all remaining mandatory steps under the “Application and registration”

and “Application documents” tabs.

E] Confirmation of dedaration for your |:|
information of funding conditions

1 hereby confirm that I have read and
accepted the funding_ conditions for
degree completion grants

5. To proceed, first click on “I hereby confirm that | have read and accepted the funding

conditions for degree completion grants.”

6. Inthe next section, click on “Forward to
update,” and confirm that you have
read and accept the funding conditions
for the degree completion grant by
ticking the box. Then, click on “Update”.

7. Next, select “Complete/change

personal details” and proceed as before:

Click on “Forward to update.” Make the
necessary changes. And click on
“Update.”

y

8. Inthe section “Application documents,’
you must now upload the documents
for your application. Start by clicking on
“Upload CV (in tabular form).”
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Internal comments
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| Back | | Forward to update | «

1 hereby confirm that I have read and accepted the funding conditions for
degree completion grants
Complete {change personal details

Upload CV (in tabular form)




9. Onthe new page, click on “Please enter
the file” and select the relevant file on
your computer. Ideally, the file should —
be a PDF; However, you can also upload I Fie [(teose enter he Fie
JPEGs, PNGs, and GlFs. (o J{ rmte |
Then click on “Create.”

‘ Back H Create |

‘ Upload name | Curriculum vitae -

Time plan detailing all work steps leading up to your exam uploaded

10. Upload the timetable and the reason
for your application in the same way.

Reason for your application uploaded

Fualiatinn 1 inlnadead [ |

11. Either you or the program coordinator
can upload the evaluation.
Be aware that even if the program
coordinator uploads the assessment,
the relevant box will only appear
checked as soon as you have completed
the previous steps.

Evaluation1 uploaded D

Evaluation 1 uploaded by the Program Coordination

12. You can also upload additional
documentation. This is not necessary
for most applications. Do not upload optional: Upload additional document2
your residence permit or bank
statements here; rather, present them
to the program coordinator in person
during office hours.

optional: Upload additional document1

13. Done! Once the evaluation has been uploaded, all required steps are completed. There is
no confirmation button to send your application in Mobility Online.
All applications are assessed once the application period has ended. You will be notified
by email if your application is incomplete. You will then have the opportunity to correct
mistakes or omissions.



